CYPRUS TOURISM ORGANISATION
Hospitality Scheme for the organisation of conferences/meetings in Cyprus
Ι. Scheme Aim:
The provision of part of hospitality by the Cyprus Tourism Organisation for the organisation of conferences/meetings in Cyprus.
General aim of this scheme is to promote Cyprus as an ideal tourist conference destination. Special aim is the getting to know on behalf of the participants, delegations with Cyprus, its history, culture and its gastronomy. 
ΙΙ. Prerequisites:
- Submit completed application (attached as Appendix I) to the CTO two months at least in advance of the organisation of the Conference/Meeting and with the completion of the event, the required items should be submitted for the release of funds of the sponsorship.  The scheme provides sponsoring for the purposes of hospitality only with the presentation of true expenses – ie submitting third party receipts. 
- Participation by at least fifteen persons from abroad.
- Promoting the logo of the CTO in all printed material and electronic media of the conference abroad.
- Promoting CTO printed material and website in the framework of the conference.  
- Where this is feasible projection of two-minute campaign material on Cyprus in the framework of the conference. 
- There should be special credits for the CTO for the sponsorship i.e. dinner.  
- Free of charge participation for a CTO representative if they wish to participate.
- During the conference there can be a possibility for research staff on behalf of CTO for the purposes of collecting evidence for research concerning conference tourism. 
ΙΙΙ. Eligible Applicants:
· Non profit organisations (excluding government, semi-government organisations as well as other government services)

· Academic/Educational Institutions 
ΙV. Forms of Funding:

→ Official dinner, lunch or welcoming reception with highest sum of sponsorship up to EUR 15 per person according to real expenses or       
→ Excursion (bus/licensed guide/part of the lunch with highest sum of sponsorship up to EUR 15 per person according to real expenses) and  
→ Coverage of air ticket expenses during the conference/meeting of a keynote speaker with highest sum of sponsorship up to EUR 800 per person according to real expenses
V.Payment of Funding Criteria :

1. Proof of participation of all persons from abroad (name list and signatures of participants, country of origin and occupation)
2. Original copies of bills of third parties depending on expenses for the applied sponsorship i.e. hotel bill or restaurant or air ticket or bus and guide.
3. The latest by three week after the completion of the conference the completed questionnaire should be sent to the CTO for the purposes of collection of statistical data on conference tourism (attached as Appendix II) and the post event evaluation report (attached as Appendix III) 
The sponsorship sum will only be released after the submission of the above mentioned proof. 
Appendix Ι

Cyprus Tourism Organisation
Application for the Provision of Hospitality for the organisation of conferences/meetings in Cyprus
Conference Title:  ………………………………………………………………..

Conference Website: …………………………………………………………..

Organiser: …………………………………………………………………………

Conference Date: …………………………………………………………………

City/Area of the event: ……………………………………………………….

1. Total expenses budget:
2. Total income budget:
3. Coverage and cost of Registration:

4. Other sponsors and expected sponsorships:

	Sponsor name 
	Expected sum

	
	

	
	

	
	


5. Expected number of participants:

From Cyprus: ……………………

From Abroad: ……………….

Countries: ………………………….

6. Excursion Programme (ie date of the event, number of participants, full/half day and so on): ………………………………………………..

…………………………………………………………………………………

7. Excursion cost analysis: …………………………...

…………………………………………………………………………………

8. Dinner/Reception cost: ……………………..

………………………………………………………………………………….

Appendix ΙΙ
Cyprus Tourism Organisation
Statistical Data for Conference Tourism
(to be submitted after the completion of the conference/meeting)

1.Conference Title/Meeting Occasion: ………………………..
     ………………………………………………………………………..

2. Number of Participants: ………………………………………..

3. Number of escorted persons: ……………………………….

4. Country of Origin: ………………………….

5. Total expenses per participant: 
· Accommodation ………………………..
· Registration fees .....................
· Other (excursion, lunch/dinner) …………….  
6. Area of Event: ………………………………………………….
7. Date of Event: …………………………………………

Appendix ΙΙΙ
Cyprus Tourism Organisation
Evaluation of conference/meeting part of which expenses are sponsored by the hospitality programme in Cyprus (to be submitted after the completion of the event)
1. With what ways has Cyprus been promoted after the specific event? 

· ………………………………………………………………….

· ………………………………………………………………….

· ………………………………………………………………….

2. What are the impressions of the foreign participants for the destination and the conference infrastructure in Cyprus?
· .............................................................................................
· ……………………………………………………………………
· ……………………………………………………………………
3. What are your suggestions for the further development and promotion of conference tourism in Cyprus?
· ...........................................................................................
· ………………………………………………………………….
· ………………………………………………………………….
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